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10. Examinations and Assessments

Instructors of undergraduate courses shall provide a clear form of 
assessment of student work that shall be consistent with and sufficient 
for the learning goals of the course.  



1. Assessments during the Semester or Term
During the semester or term, assessments shall be held only during regularly 
scheduled class periods.  If instructors, due to exceptional circumstances, believe 
they need instructors seeking permission to hold assessments outside of regularly 
scheduled class periods, they must seek approval from the Vice-Provost for 
Academic Affairs prior to the start of registration. Sections of courses for which such 
exception has been granted shall carry a footnote to that effect in the published 
Schedule of Classes and be clearly states the date and time of the assessment on the 
syllabus.   



Classes using the Test Center for assessments that extend beyond regular class times 
do not require special permission, provided that the extended exam period includes 
the window for the scheduled class, and that any student with conflicts can be 
assured of access to the examination within that window. Decisions regarding 
possible make-up assessments during the semester due to student absences shall be 
the prerogative of the instructor. 



Final in-class examinations may not be given during the last week of classes. Other 
types of assessments (for example, but not only, portfolios, performances, projects, 
presentations, etc.) may be due in the last week of classes, but should be clearly 
delineated on the syllabus from the first week of classes. 



2.  Assessment during the Final Assessment Period
The format of assessments during finals week remains at the discretion of the 
instructor, including whether to assign a final assessment or not.  In the event an 
instructor chooses not to schedule a final assessment, they must notify the Registrar 
to allow rescheduling of the classroom.  During the final assessment period, 
instructors may have other types of assessments due, but only if they are clearly 
delineated on the syllabus from the first week of classes.



Instructors are required to administer final course assessments in the places and at 
the days and times scheduled by the Registrar; these will not necessarily be identical 
to those at which the class normally meets. Instructors seeking a final assessment 
period greater than two hours must seek approval from their department head and 
dean or designee prior to the start of registration; sections of courses for which such 
exception has been granted shall carry a footnote that specifies the time-extension 
for the final assessments in the published Schedule of Classes, and be clearly stated 
clearly states the date and time on the syllabus. For online final assessments, 
although faculty may choose to make assessments available for an extended period 
of time, students must be allowed the opportunity to take the assessments during 
the time scheduled by the University. 



A student whose final assessment schedule includes four assessments in two 
consecutive calendar days, three assessments in one calendar day, or three 
assessments in consecutive time blocks spanning parts of two consecutive days may 
request a note of permission from the Dean of Students Office to reschedule one 
exam. The Dean of Students Office will determine which of the bunched 
assessments may be rescheduled. The student must present the Dean of Students 
Office note of permission to reschedule the final assessment to the instructor of the 
course. 



A student who is prevented by extenuating circumstances from completing a 
scheduled final assessment must apply to the Dean of Students Office for validation 
that will authorize the student’s instructor to give a substitute assessment. A student 
whose absence is excused by the Dean of Students Office or designee shall have an 
opportunity to complete a substitute assessment without penalty. A student whose 
absence from a scheduled final assessment is not excused by the Dean of Students 
Office may receive a failure for this assessment.
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